PowerPoint Guidelines
· 7x7 Rule:  No more than 7 lines and no more than 7 words per line on a slide. 

· This does not include the title on the slide.
· Bulleted lists with phrases only, no sentences or paragraphs. 

· The bullet is to give the audience an idea of what you’ll be covering, and to give you the speaker a prompt to expand upon. We never read from the slides, the audience can do that themselves.
· Animation

· Should not take away from the presentation

· Slides should load sequentially:  title, content and pictures
· Sound
· Not on every slide, used only to make a point.
· Color

· Keep in mind that the dark backgrounds need really light bolded fonts to show up on the presentation screens. It is always a good idea to test your presentation on the big screen before it is due to make sure everything works.
· Backgrounds  

· No busy backgrounds.  Being able to read the text is more important than a “cool” background. 
